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ITos10:keHHe 06 OpraHu3auuu BOMHCKOro yuyera B
MYHHLIHIAILHOM 0I0’KeTHOM 00111€06pa30BaTeIbHOM YUYpexaeHuu
«O0pa3oBarenbHbIii ueHTp Ne7 Maiikonckoro paiiona»

1.OBIIME ITOJIOKEHUSA

1.1. Hacrosimee ITonoxenue 06 OpraHH3allid BOMHCKOro yyera B MBOY
«OL] Ne7 Maiikornickoro paifosa (maznee - Tlonoxenue) paspaGoTaHo B COOTBET-
CTBHH C:

* ®DenepanbHBIM 3aKOHOM Poccuiickoit ®enepanun ot 28 mapra 1998r.
Ne53-®3 «O BouHCKkOM 0653aHHOCTH M BOCHHO ciyx6e» (cT.8),

¢ IlonoxenneM o BouHCKOM yuere, YTBepKneHHBIM [locTanoBnennem Ipa-
BUTEIbCTBA Poccuiickoit enepanum ot 27 HOA0Pst 2006 . Ne 719 «O6 yrBepxe-
HUH TIOJIOKEHHUS O BOMHCKOM YYeTey,

* mpuka3oM Munuctpa 06oporsl P® ot 22.11.2021 Ne 700 «O6 yTBepxe-
HUM VIHCTpyK1Mu 06 oprausauy paGoThsl 0 obecreyeH o (GyHKUHOHUPOBaHUS
CHCTEMBI BOUHCKOTO y4Y€eTay,

* VYCTaBOM MyHHIMIAIBHOTO GIOKETHOTO 0011e06pa3oBaTeILHOrO yupesK e-
Hus «ObpaszoBaTensHbiil neHTp No7 Maiikonckoro paiioHay.

1.2, Hacrosmee ITonoxenue onpexnenser TIOPSAZIOK OpraHM3aliu paboThl 1Mo
BOMHCKOMY y4eTy B MBOVY «OL] Ne7 Maiikonckoro paiioHay.

2.1IOPSITOK BEAEHUS BOUHCKOI'O YYETA
BMBOY «OLl Ne7 Maiikonckoro paiiona»

2.1. BowuHckuii y4er rpaxigaH B8 MBOY «OL] Ne7 Maiikornickoro paitonay
OCYILICCTBIACTCA 110 JITYHBIM KapTOuKaM paboTHHKOB (dopma Ne T-2, paznen 2 ITo-
JTOMCHUS O BOMHCKOM Yy4eTe, yTBepikieHHoro Ilocranosnenuem IlpaButenscrpa
Poccuiickoit ®epnepanuu ot 27 HOs0ps 2006 1. Ne 719) (nanee - nuunble KapTOYKH).

2.2. JloxyMeHTaMu BOMHCKOTO y4eTa, Ha OCHOBAHHH KOTOPBIX BEJETCS BOMH-

CKHUH YHCT U 3alIOJIHAKOTCA NOKYMEHTHI, SIBISIFOTCS
a) yAOCTOBEPEHHE rpask1aHHHA, MOLIEKALLETO TNIPU3BIBY Ha BOCHHYIO Cy KO0y, - 17151 IPHU3BLIBHUKOB,

6) BOeHHbIH Guier (BpeMeHHOe YAOCTOBEPCHHE, BbIIAHHOE B3aMEH BOEHHOro Ouyera) - s
BOEHHOOOS3aHHBIX.



2.3. B nemsix o6ecreueHus nocTaHOBKY TPaXNaH Ha BOMHCKUM y4YeT [0 MecTy

PaboThl pabOTHHK, OCYINECTBISIOMIMI BORHCKHMIL y4etr B MBOY «OIL Ne7 Maiikorn-
CKOT'0 pailOHay, Ha3HAYEHHBIH NIPUKa30M JTUPEKTOpa:

a) NpoBepsieT y rpaxKaaH, NIPUHKMaeMbIX Ha paboTy, HaJU4YMe OTMETOK B nacnoprax rpaxkaad Poccuiickoii
Denepaun 06 UX OTHOLIEHHH K BOHHCKOM 0053aHHOCTH, HATTMYHE U TTOUTHHHOCTD AOKYMEHTOB BOMHCKOT'O y4eTa,
a TaKoKe NOIIMHHOCTD 3aIkCel B HUX, OTMETOK O MOCTAHOBKE Ha BOMHCKHUH y4eT 10 MEeCTY KHTeIbCTBA WK MecTy
npeObIBaHKs, HATTHYHE MOOUIH3ALMOHHBIX NPEANUCaHUH (1151 BOGHHOOGS3aHHBIX 3amaca NPU HAJIMYUU B BOEHHBIX
OueTax OTMETOK O BpyueHHH MOGHITH3aLIMOHHOT O NIPEANHUCAHUS ), )KETOHOB C JIHYHBIMU HOMepamH BoopyskeHHbIX
Cun Poccuiickoii ®enepaumu (a3 BOEHHOOGS3aHHBIX NIpY HaJIMYMH B BOEHHOM OuJIETE OTMETKU O BPYYEHHUH
JKETOHA),

0) 3aMONHAIOT IHYHbIE KAPTOUYKU B COOTBETCTBUM C SallUCAMH B IOKyMEHTaX BOMHCKOTO ydera. [Tpu stom
YTOUHAKOTCA CBEACHHS O CeMeHHOM NONOKEHHH, 06pasoBaHMM, MecTe paboTsl (moapasaeneHny opranusawmy),
AOJKHOCTH, MECTE JKMTE/IbCTBA HIIM MECTe NpeGblBaHKs rpaXkiaH, ApYrue CBEEHHA, COAEPHKAILMECS B JOKYMEHTAX
Tpak1aH, IPHHHMAEMbIX Ha BOWHCKHUH yyer,

B) Pa3bACHAKOT rpakaaHaMm MOpSAAOK HCIIOJIHEHUS UMHU o0s3aHHOCTEH [0 BOHHCKOMY yuery,
MOGHJ’IHBaHHOHHOﬁ MoAroToBKe U MO6HHH33L[HH, YCTaHOBJICHHBIX 3aKOHOATEIbCTBOM Poccuiickoii CDenepauHu H
HaCcTOALUHUM HOJIO)KCHHCM, OCYLIECTBJISIFOT KOHTPOJIb 3a HX HCIIOJTHCHHEM, a Takke HHQ)Ole/Ipy}OT rpaxxaaH 06
OTBE€TCTBCHHOCTH 3a HEUCIIOJTHEHHUE YKa3aHHbIX OGHS&HHOCTeﬁ,

r) HMHQOPMHDPYIOT BOEHHBIE KOMHCcapuaThl 00 OOGHapyKeHHBIX B AOKyMEHTaX BOMHCKOTO YyueTa
HCOTOBOPCHHBIX MCIPABJICHHSX, HETOUHOCTAX W MOMME/IKAX, HEMOJHOM KOJHYECTBE JIUCTOB, a TaKkKe O Cilyyasx
HEUCIIOIHEHHs rpaXkaaHaMu OOS3aHHOCTEH B 06J1aCTH BOMHCKOIO yuera, MOOMIM3ALMOHHON MOArOTOBKH M
MOOHITH3aLIMH.

2.4. B uensx c6opa, XpaHeHHUs U 00paboTKK CBeeHHH, COMEPKALMXCS B JTHY-
HBIX KapTO4Kax rpaxXaH, MOIeXallkuX BOUHCKOMY y4eTy, paGOTHHK, OCYILECTBJIS-

IOLUH BOMHCKMH ydeT B MBOVY «OL] Ne7 Maiikomckoro palioHay:
a) OmpenensAeT rpaXkiaH, MOLTEKAIIMX IOCTAHOBKE HA BOMHCKHI YHET M0 MeCTy paGoThl ¥ (HITH) 11O MECTY
JKHUTECJIbCTBA, U NpUHUMaAeT HCO6XOI1HMbIe MEPBI K ITOCTAHOBKE UX HA BOUMHCKHUH yuer,

6) BEACT U XPAHMUT JIMYHBIC KapTO4KHM rpaxkaaH, rocTaBJICHHbIX Ha BOHUHCKMH ydeT, B nopsake,
onpenenseMom MunuctepctBom 060ponsl Poccuiickoii Denepauuu.
2.5. B mensx nmopmepxaHus B aKTyalbHOM COCTOSHUH CBEJICHUH colepika-
[MXCA B TIMYHBIX KAPTOYKAX, M O0ECIIEYeHUs TIOAAepPKAHUS B aKTYaIbHOM COCTOSI-
HHUU CBEJICHUH, COAEPKALIUXCS B JOKYMEHTaX BOMHCKOI'O y4€Ta BOEHHBIX KOMHCCa-
pUaToB, pabOTHHK, OCYIIECTBISIOLIHH BOMHCKHUI yuet B MBOYVY «OLI Ne7 Maiikor-
CKOro paiioHa»:
a) HanpaBJIseT B 2-HeJebHBIH CPOK B COOTBETCTBYIOLIHE BOCHHbIE KOMUCCAPHATBI U (WJIM) OpraHsl

MECTHOT0 CaMOYNpaBJIeHHUs CBEICHHS O TPKIAHAX, MOJIEKALIUX BOMHCKOMY Y4Y€TY W TPHHATHIO
(mocTyninexuo) wim



YBOJIBHEHHIO (OTYMCIIEHHIO) UX ¢ PaGOTHI (43 oBpasoBarenbHbIX Opranusaumi). B ciyyae HeoOXOAUMOCTH, a 11
MPU3BIBHUKOB B 0053aTEbHOM MOPAIKE, B LENAX [TOCTAHOBKH Ha BOMHCKUH YYeT MO MeCTY 5KHTENbCTBA WITH

MECTHOI 0 CaMOyTipaBJICHHUS,

0) HampaBnseT B 2-HemebHbII CPOK IO 3anpocam COOTBETCTBYIOIMX BOEHHbIX KOMHCCapuaToB U (MiH)
OPraHOB MECTHOTO CaMOyMpaB/IeHHs HEOGXOAMUMbIE CBEECHHS o FPaXIaHaX, COCTOSIIMX HA BOMHCKOM
YHETE, a TaKKe O rpaxkaHax, He COCTOALMX, HO OOS3aHHBIX COCTOATL Ha BOMHCKOM yuyerTe,

B) MPE/ICTABIISET €XKErogHO, B CEHTAGpe, B COOTBETCTBYIOLIKME BOSHHbIE KOMHCCapHaThl CIIUCKH TpaXkaaH
MYKCkoro mona 15- m 16-netHero Bospacta, a go 1 HOAOps - CHHMCKHM rpaiaH MyscKoro nona,
TMIOANEKALUNX NePBOHAYAIBHON MOCTAHOBKE HA BOMHCKHIA YU€T B CIIEyIOLIEM rofy,

F) CBEPSET HE pexe 1 pasa B roJ CBEACHUS O BOMHCKOM y4dere, conepikaluecs B JIMYHBIX KapToykax, co
CBE€ACHUSMU, CoaepxKalluMHUCs B JOKYMEHTaX BOUHCKOIO Yy4eTa rpaxxaa,

1) cBepseT He pexke | pasa B rox B NopsJike, onpenenseMoM MuHucTepcTBoM 060poHBI Poccuiickoii
Denepauuu, CBENEHHS O BOMHCKOM Y4eTe, COLepXKalllMecs B JIMYHBIX KapTOYKax, €O CBEACHUAMH,
COACpXKALUMUMHUCS B JOKYMEHTaX BOMHCKOIO y4yeTa COOTBETCTBYIOLUMX BOCHHBIX KOMHCCAPHATOB H (HITH)
OpraHOB MECTHOIO CaMOYIpaBJIeHus,

e) BHOCHUT B JIMYHbIE KapTO4YKH CBEAeHUs1 00 H3MEHEHHAX CEMEHHOro MOJIOXKEHHUA, o6pa303aﬂm,
AO/KHOCTH, MECTa >KUTEJILCTBA HJTH MecCTa HpCGbIBaHHH, COCTOSIHUSA 310pOBbS I'pakJaH, COCTOAILIMX Ha
BOHHCKOM YyYeTe, U B 2-Helleﬂl>Hbll7l CpPOK cooburaer 06 YKa3aHHbIX U3BMEHEHHUSAX B BOCHHbIE KOMHCCapuarhl,

’K) OTIOBEIIAET rPaskaaH O BBI30BAX (MOBeCTKAX) COOTBETCTBYIOIMX BOCHHBIX KOMHCCapHUaToOB HIIH OPraHoB
MECTHOrO CaMOyMnpaBJ/ICHUS U 00ECIIEYUBAET UM BO3MOXKHOCTE CBOCBPEMEHHOH SIBKM B MECTa, YKa3aHHbIE
BOCHHBIMH KOMHCCapHATaMH, B TOM YHCIIE B TIEPHOABI MOGHIM3ALIMH, BOCHHOTO TONOMKEHHS U B BOGHHOE
BpeMsl.

2.6. KoHTpoInb 3a BeileHreM BOMHCKOrO yuera B MBOVY «OILl Ne7 Maiikor-
CKOro paiiOHa» OCYIIECTBISIETCS OpraHaMH BOEHHOTO ynpasieHus BoopyxeHHbIX
Cun Poccniickoit ®enepannu, BoeHHBIMH KOMHCCcapraTaMi U OpraHaMy MeCTHOI'O

CaMOYIIpaB/ICHUs B MOPsMKe, olpenenseMoM MUHHCTEPCTBOM o6oponsl Poccwii-
ckoil deneparuu.

3.IIOPSIIOK MNEPBOHAYAJIBHO IOCTAHOBKH
I'PA’)KIAHHA BOUHCKHM YYET

3.1. TlepBoHaYanbHas MOCTAaHOBKA HA BOMHCKHIi YUY€T rpakJaH MY>XCKOI'o
ToJ1a ocymecTBsercs ¢ 1 suBaps no 31 MapTa B rox JOCTHKEHUS HMH Bo3pacrta 17
JIET KOMHCCHSMM TI0 IIOCTAHOBKE IPaK1aH Ha BOUHCKHI y4eT, CO31aBaeMbIMH B My-
HUIHUNANBHBIX PaliOHaX, FOPOJCKUX OKpyrax M Ha BHYTPUTOPOJICKUX TEPPUTOPHUSIX
TOpOZIOB (he/iepabHOTO 3HAYEHHUs PEIIeHHEM BBICILIEro JIOKHOCTHONO aMua cyon-
exta Poccuiickoit denepaunn mo npeacTaBleHHI0 BOSHHOTO KOMHccapa cyObeKTa

Poccuiickoit ®enepanum.

B nensx conelcTBys NepBOHAYATLHOM IOCTAHOBKE HA BOMHCKHIA YUeT rpaxKaaH My»CKOro roJjia B
TOA NOCTHXKEHUS MMM BO3pacTa 17 neT paGoTHHK, OCYLIECTBISIOLMI BOMHCKHH yuer B MBOVY «OIl Ne7
Maiikonckoro paiioHa», HanpaBseT B 2-X HeAe/bHbIH CPOK M0 3arpocaM BOCHHbIX KOMMCCApPUATOB HITH
MHBIX OPraHoB, OCYLUCCTBIIAIOLIMX BOUHCKHIA y4eT, HeOGXOMMMBbIe JUIsl 3aHECEHHUS B 1I0KYMEHTbI
BOMHCKOTO y4eTa CBEIeHHs O rpaXkAaHax, JOCTUTLIHX BO3PACTa, ¢ KOTOPOro OHH MOJIEKAT BOMHCKOMY

YUETy.



4. IOPAJOK CBEPKH ITPU BEAEHUH BOMHCKOI'O YYETA

4.1.PaboTHUK, OCYIIECTBIIAIOMMI BOMHCKUH yueT B MBOY «OL[ No7 Maitkornckoro
paiioHa, 00s3aH CBEpATH Ha pexe OJHOrO pasa B roJ CBEIEHUS O BOMHCKOM ydere
TPXIAH B JIMYHBIX KAPTOYKaX C JOKYMEHTAaMH BOMHCKOTO y4€Ta BOGHHBIX KOMHC-

CapuaToB, UJIK C YYCTHBIMU JaHHBIMHU OopraHa MeCTHOro CaMOYIIpaBJICHUS.
Mlara cBepkH yCTaHABIMBAETCS BOGHHBIM KOMHCCAPHATOM 10 MECTY HAXOM/IEHHS opraHuzauuu. B
XOJle CBEPKH YTOUHAIOTCS CBEACHHS O BOMHCKOM yueTe, a Takke CIIeAyIolMe NaHHbIe MPa/IaH:

- (haMuIIUsL, ML B OTYECTBO;

- laTa pOXKI€HUS;

- MECTO POXKIECHHUS,

- obpa3oBaHue;

- IOJDKHOCTH (rpodeccus);

- CEMEHHOE NOJIOKEHHE U COCTaB CEMBH;

- IOMAaIHUM aapec.
4.2. Jlo Havyana CBEPKHM YKa3aHHBIE [aHHbIE YTOYHSIOTCS IO JOKYMEHTaM BOMH-
CKOro y4yeTa rpaxiaH, COOTBETCTBYIOIIUM AokymeHTaM MBOVY «OILl Ne7 Maiikor-
CKOIr'0 paioHa» M IpH JIUYHOM OOLIEHHUHU C TpakJaHaMH.
4.3.0T™MeTKa 0 MPOBEAECHUH CBEPKH NPOU3BOMHUTCS IIyTEM IIPOCTABIEHHS MPOCTEIM
KapaHJIaIloM JaThl CBEPKH (JaTa yKa3blBaeTCs TpeMs Hapamu apaOCcKux Ludp:

Hanpumep «11.05.10 r. HBanoB») B myHkTe «HanMeHOBaHHe BOEHHOro KOMHCCapuaTa MO MECTY
JKMTEIBbCTBA) pa3zen 2 JIWYHOW KapTO4KH

4.4 Tlo 3aBepmiennu cBepku 100% JTUYHBIX KapTO4YeK pabOTHUKOM, OCYIIECTBIISAIO-
LIMM BOMHCKHUH y4eT, B BOEHHOM KOMHCcapHuaTe Wik B OpraHax MECTHOTO caMo-
yIpaBJIeHUs IPOU3BOAUTCS 3aIIUCh B KypHAJIe IPOBEPOK COCTOSHHS BOMHCKOI'O

ydeTa U OpOHUPOBaHUS rpaXkaaH.

4.5. JIns CBEpKHU yUETHBIX CBEACHHM JTNYHBIX KapTouek popmbel Ne T-2 ¢ yyeTHBIMU

JaHHBIMU I'Pa)KaH, COCTOSALIMX Ha BOUHCKOM yueTe B JPYIMX BO€HHBIX KOMHCCa-

puarax, pa3pelraeTcsi OTIPaBIsATh CIIUCKU IPpaXkaH, MpeObIBAOIIMX B 3amace, C

yKa3aHUeM JJaHHBIX pa3zeia 2 JU4HOU KapTodyku (hopMmbl Ne T-2).
BTOpOﬁ SK3EMIUTIP CITUCKa C YKa3aHHUEM PErUCTPallHOHHOIO HOMEpa U AaThl OTITPABKH XPaHUTCS B MBOY

«OL Ne7 Matikornckoro paioHa» B TeueHHe roga. OTMeTKa O NpoBeAeHUH CBEPKHU MPOCTABIISETCS C
YKa3aHHeM JaThl U UCXOIALIEro Homepa crucka (Harnpumep, «21.05.10 r. Ne 000 HMBaHoB).

5. OTBETCTBEHHOCTbB I'PA’KIAH U JOJDKHOCTHBIX JIMII 3A HE-
VCIIOJIHEHUE OBSI3AHHOCTEM 110 BOUHCKOMY YUYETY

5.1.Fpa>1<11aHe U JOJDKHOCTHBIC JIMIIa, BUHOBHBIC B HCHMCIIOJTHCHHU U 00s3aHHOCTEMN 1O BO-
HHCKOMY y4€TYy, HECYT OTBETCTBEHHOCTDb B COOTBETCTBHHU C 3aKOHOAATECIBCTBOM Poc-

cutickoil denepauuu



Hanpumep «11.05.10 r. MBaHOB») B myHkTe «HauMeHOBaHHEe BOSHHOTO KOMHCCapuara 1o MecTy
JKUTENIBCTBAY pasies 2 TMYHOU KapTOUKH.

5.2.Tlo 3aBepumieHun cBepku 100% ITHYHBIX KapTo4eK pabOTHHKOM, OCy-
INECTBIIOINM BOMHCKHH y4eT, B BOGHHOM KOMHCCapHaTe HiH B opraHax
MECTHOTO CaMOyNpaBIIeHUs IPOM3BOAUTCS 3aIUCh B JKypHAJIE IIPOBEPOK CO-
CTOSIHHsI BOMHCKOTI'O y4eTa i OpOHUPOBAHHS rPaXJaH.

5.3. 1151 CBepKH YYETHBIX CBEAEHUH JTUUHBIX kapTouek ¢popmsl Ne T-2 ¢ yyer-
HBIMM TAHHBIMH IPAXKJIaH, COCTOSIINX HA BOMHCKOM y4eTe B IPYTHX BOSHHBIX
KOMHuccapuatax, paspelaercs OTIPABIATh CIIUCKH IPaXkIaH, MpeGhIBarOLIUX

B 3amace, ¢ ykasaHHeM JJaHHBIX pa3/ienia 2 TUYHOM KapTodku ((popmer Ne T-2).
BTopoii sk3eMnisAp crimcka ¢ ykasaHHeM perncTpaLHOHHOrO HOMepa U 1aThl OTIIPaBKH XPaHHUTCS B
MBOY «OI Ne7 Maiikomnckoro paiiona» B Teuenue roga. OTMeTKa o MPOBEJEHUU CBEPKH
TpOCTABJIACTCA C yKa3aHUEM JIaThl M MCXOJSLLEro HomMepa crniucka (Hanpumep, «21.05.10 r. Ne 000

HBaHoBY).

6. OTBETCTBEHHOCTbB I'PAXKIAH U AOJKHOCTHBIX JIMIL 3A
HEUCIIOJJHEHUE OBSI3AHHOCTEM I1O BOUHCKOMY
YUYETY

6.1.I'paxkiaHe U JOJDKHOCTHBIE JIMIA, BUHOBHBIE B HEHCIIONHEHWH OOS3aHHOCTEMN
110 BOMHCKOMY YYETy, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJIa-
TeNbCTBOM Pocculickoii @enepanuu



